IlenapTameHT COHAJIBHOI0O Pa3BUTHA
XanTeI-MaHCHICKOT0 aBTOHOMHOI0 0Kpyra — FOrper
BIO/UKETHOE YUYPEXJIEHUE
XAHTBI-MAHCHUICKOI'O ABTOHOMHOI'O OKPYT'A - IOT'PBI
«CYPT'YTCKU PAMOHHBIN [IEHTP COIUAJILHOM AJTATITALIA
JJIA JIML BE3 OIPEAEJIEHHOI'O MECTA KUTEJbCTBA»

IIPUKA3

« 77 »  pf 2018 . Ne 97-0
r. Cypryr

O6 yTBepxeHnn
TIOJIOXKEHHUS O MOPSIIKE
(popmupoBanus pesepsa
YIIPaBIEHYECKUX KaIpOB
B YUpEXIeHUH |

B cootBercTBMM ¢ pacnopspkenuem  JlemaprameHTta Mo YIIPaBIEHHIO
FOCYNApCTBEHHBIM MMYIIECTBOM XaHThI-MaHCHHCKOTO aBTOHOMHOIO OKpyra — KOrper ot

13.02.2018 Ne 13-P-216, B wuensix NHpUBENEHHS B COOTBETCTBHE OpraHu3alOHHO-
NPaBOBLIX JIOKYMEHTOB yUPEKICHUS

ITPKA3BIBAIO:

1. Yrepmute IMonoxenwe o mnopsinke dopMupoBanus pe3epBa  ynpaBieHYECKUX
KaJIpoB B OIO/DKETHOM y4YpexIeHHH XaHThI-MaHCHIICKOrO aBTOHOMHOTO OKpyra —
IOrper «Cyprytckuii pailoHHBIH UEHTP CONHUAJBbHOM ajanTalud g Ul 6e3
OTPENIENIEHHOr0 MeCTa KUTENLCTBA» (TIpuioxenwue 1).

2. Ilpuxa3s yupexxnenust ot 24.08.2015 r. Ne 37-0 «O6 YTBEPXKIAEHHUH TOJIOKEHHUS O

nopske GOPMUPOBAHHS pe3epBa YIPaBIEHYECKHX KAPOB B YIPEKIEHUM» CIUTATH
YTPATUBIINAM CHITY.

3. KoHTpoJIb 3a MCIIOTHEHHEM HACTOSIIEro IPHKA3a OCTABISIO 33 COBOI.

JupexTop O.B.®ypanos




BromkeTHOE yupexIeHHe
XauTbl-MaHCHHCKOr0 aBTOHOMHOIO
okpyra — lOrpst "CypryTckuii paloHHbIH
LIEHTpP COLMAILHOM afanTauuH Uist JTHLL
6e3 onpeneneHHOro MecTa KHUTe/IbCTBA"

CucTeMa MEHeDKMEHTa KauecTBa
IMonoxenue
o nopsaake GopMHpOBaHUA
pe3epBa ynpaBjleHYeCKHX
KaZipoB B YYPEXKACHHH

CMK-I1-01-02-10-2018

Jiuer 1/ 16

[Mpunoxenue 1 k npukasy

74 2L 20 /f Ne4F-©

«OO0 yTBepIKAECHUH MONOKEHUA O MopAaKe HOPMHPOBAHHUA
pe3epBa ynpaB/IeHYECKUX KaJpoB B YUPEHKIACHUN»

MOJOXEHHUE
o mopsiake (hOpMHUPOBAHHS pe3epBa yNpaBIeHYECKHX KaJIpoB
B OIO/DKETHOM YUpeXXIeHUH XaHTbl-MaHCHIICKOr0 aBTOHOMHOro okpyra — lOrpsr
«CypryTckuii palfOHHBIHM LIEHTP COLIMAJIbHOM ajanTauuu

JUIA JIALY 6e3 ONpeACICHHOI0 MECTa XUTEJIIbLCTBA»

CMK-I11-01-02-10-2018

r. Cypryt




BiokeTHOE yupexaeHHe CucTemMa MEHEDKMEHTa KauecTBa
XanTbl-MaHCHHCKOrO aBTOHOMHOTO [Tonoxenue CMK-11-01-02-10-2018
okpyra — lOrpsi "CypryTckuit pafoHHbIH 0 nopsake GOpMHUPOBaHHUSA
LEHTP COLMANBHOM aanTauuu Ais JHL pe3epBa yrnpaBieHYeCKHX Tner2/ 16
6e3 onpeneneHHOro MeCTa XHUTeNIbLCTBa" KaJIpOB B YYPEXKAECHHH
YTBEPXJIAIO

JlupekTop OIOMKETHOrO YYpexACHHUS
XaHTbl - MaHCHHCKOrO aBTOHOMHOIO
oxpyra Orpe1 «CypryTckuii paiiOHHBIN

AEHOM ajanTalMy Ui JIML
IPEAZICHHOIO MECTa JKMTEIHCTBAY
o O B. ®ypaHoB

MOJIOXKEHHUE
0 nopsiake GOpMUPOBaHHUS pe3epBa yNpaBIeHUYECKUX KaJpoB B
OIODKETHOM y4YpeXXaeHUH XaHThl-MaHCHitCKoro aBTOHOMHOro okpyra — Orpsl
«CypryTckuii palOHHbIH LIEHTP COLIMAJILHOM ananTauuu
st d 6e3 onpeneneHHOro MeCTa JKUTEbCTBAY

CMK-I11-01-02-10-2018

r. Cypryr



K oro | Toromeme | CMKTO102:102018

okpyra — FOrps "CypryTckuii palioHHBIH 0 nopske GOpMHPOBAHHA

LEHTP COLMAIBHOM afaNTalHH JUIS JIHIL pe3epBa ynpaBIeHYECKHX Twer 3/ 16

6€3 ompeeNIeHHOro MECTa KHTEIbCTBA" KaJIpOB B YUPEIKIACHUH

Conepxanne
Homepa Haumenosanue paszenos C
pa3nesnos P

1. TuTynbHBIA JIHCT 2
p Conepxanue 3
3. IIpenucnosue 4
4. OO6urue MoJoXeHus 5
5. [Topsinok opMUpOBaHUs pe3epBa YIIPaBIEHYECKUX KaJIpOB 5
6. [Topsimok OpraHu3alHH paboTsl e pe3epBoM 8

yIpaBJICHYE€CKHX KaJIpOB
7. 3aMmeleHHe BaKaHTHBIX JOJDKHOCTEH, HCKIIOYEHHE U3 9

pe3epBa yIpaBIeHYECKHX KaJIpOB
9. ITpunoxenue | 11
10. [Ipunoxenue 2 12
11. [Tpunoxenue 3 13
12. [Ipunoxenue 4 14
8. CBeneHus 0 pa3paboTuMKax 10
13. Jluct peructpanuu U3MEHEHUN 15
14. Jluct o3HaKOMIIEHUS 16




BIOKETHOE YUpEXIEHHE CucteMa MeHeDKMEHTa KayecTBa
XaHThI-MaHCHIICKOro aBTOHOMHOTO [Tonoxenue CMK-I1-01-02-10-2018
okpyra — FOrpsl "CypryTckuii palioHHbIH 0 nopsake GopMHUPOBaHHS
LEHTP COLMAILHOM afanTalMy ISt JIHLL pe3epBa yrpaBieHYECKHX Twcrd /16
63 ONpe/IEIEHHOT0 MEeCTa XKHTEeIbCTBA" KaJpOB B YUPEKAECHHH uer
IIpeaucaoBue

1. VTBEPXJIEHO u BBEJIEHO B JIEMCTBUE npuka3oM aupeKTopa GHOIKETHOro
yupexaeHuss XaHTel-MaHcuiickoro aBTOHOMHOro okpyra — HOrpel  «Cypryrckuii
paliOHHBIM LIEHTP COLMAJIBHOW ajanTalMd Ui JIUI] 0e3 ompenenéHHOro MecTta

KUTENBCTBAY OT «77»  gf 20/4 Ne 4#-0
2. Hacrosmee mnosoxkeHue pa3paboraHo B COOTBeTCTBUM ¢ TpeboBaHmsamu PK

CMK 01-2018 «PykoBoznctBo mo kawectBy», CTO CMK-00-01-2018  «YmnpaBienue
JIOKyMEHTHPOBaHHOW HH(OpMaLUeiD».

JIOKyMEeHT SBJISIETCS HHTEJUIEKTYalTbHON COOCTBEHHOCTBIO YUPEKIEHUS
¥ HE MOJJIEXUT Nepeaaye, BOCIPOU3BEICHUIO U KOMMMPOBAHUIO
0e3 pa3peleHus pyKOBOJCTBa OFODKETHOTO yupexaeHus XaHTbl-MaHcuiickoro

aBTOHOMHOTO0 oKpyra — IOrpsl «CypryTckuii paiiOHHBIN LIEHTP COLMAIBHOM alanTaluu
1t 1aL 6e3 onpeieIEHHOrO MECTa XKUTENIbCTBA»



BromkeTHOE yupexKaeHue CucreMa MeHeXKMEHTa KaueCcTBa
5 CMK-II-01-02-10-2018
XaHTeI-MaHCUHCKOr0 aBTOHOMHOT'O [lonoxenune MK-11-01-02-10-20
okpyra — FOrpsI "CypryTckuil pafioHHbI# o ropsiake GOpMHUPOBAHHS
LEHTpP COLMATbHOM afanTaluu 1Jis UL pesepBa yrpaBjieHYECKUX Tuer 5/ 16
Ge3 onpeeneHHOTO MeCTa KHTEIbCTBA" KaJpOB B YUPEKIACHHUH
L, OO0uue MoJI0KeHH s

1.1.Hacrosmee mojoxeHne o mopsiike (GOPMUPOBaHHS pe3epBa yNPaBICHUECKHUX
KaJpOB B OIO/DKETHOM YYpeKJIeHUH XaHTbl-MaHCHHACKOIO0 aBTOHOMHOIO OKpyTra — Orps1
«CypryTckuii paiiOHHBIA LEHTP COLMANbHON ajanTaluy JUis JdLl Ge3 OmpeeleHHOro
MecTa JKUTENbCTBa» (Hajee - YupexaeHHe), OnpejesseT MPUHLUUIBI H IMOPANOK
(GopMHpOBaHUsl pe3epBa YIIPABIEHYECKUX KaJpOB B YUPEKACHHH, 4 TAKKe IOPS/IOK
paboTHI ¢ HUM.

1.2. Peseps ynpapieH4YecKUX KaJpOB IPEJICTABIsAeT CO00W IPyMILy JIUL, HMEIOKX
ONBIT  YIPABICHYECKOH  JIeATENBHOCTH MM  yCHEIIHO —MpOSBHMBIUAX — ce0s B
poecCHOHATBHON  AeSTEeIBHOCTH, —00JaalomuX — HEOOXOAMMBIMH  J€JIOBBIMH
JIMUHOCTHBIME KaueCTBAMH 1 YCIEIIHO TPOTIEIIINX IPoLeaypy 0Toopa.

1.3.0OcHOBHOI 3a1ayeil GOPMUPOBAHUS pe3epBa YIPaBIeHYECKUX KaApOB sABJIACTCH
CBOGBPEMEHHOE M KadeCcTBeHHOe oOecreyeHne YUpeKACHHUs I[OArOTOBICHHBIMH
yIIpaBIeHYECKMMH KaJpamy, CIIOCOOHBIMU Pean30BbIBATH 3a1a4l Y UPeKASHHUS.

1.4.Pe3epB ynpaBleHIecKUX KaJpoB GOPMHUPYETCs Ul 3aMELIeHHUs] JOJDKHOCTEH:

- 3aMECTHUTEIb TUPEKTOPA Y UPEKACHUS,

- 3aBEIYIOLIUNA OTIEIECHUEM;

- [VIaBHBINA OyXranrep.

1.5.ITpurnunamMy  (GOPMHUPOBAHMS pe3epBa YMPABICHYECKUX KaApOB SIBIIIOTCA:
PaBHBIA JOCTYN W J0OPOBONBHOCTH BKIFOYEHHS IPaXKJaH B PE3EpB, HEMPEPBIBHOCTDH
paboThl C pe3epBOM, MOCTOSHHAsS AKTyalM3allds ero cocrasa, MNPO(EeCCHOHANM3M U
KOMIIETEHTHOCTbD JIMLI, BKIFOUYEHHBIX B PE3EPB.

2. Hopsaok popMupoBaHusl pe3epBa ynpapjeH4YeCKHX KaapoB

2.1.Peseps ynpasieH4ecKux Kaapos GOpMHUPYeTCst Ha KOHKYPCHOH OCHOBE.

2.2.PeuieHre 0 NPOBEICHUH KOHKYpCa Ha BKJIIOYEHHE B PE3CpPB YNPaBICHYCCKHX
KapOB MPUHUMAETCS IUPEKTOPOM YUpPEKIeHHs K 0)OPMITAETCS IPUKA30M Y UPEIKACHHUS.

2.3.ndopmarus 0 (OPMUPOBAHUHU Pe3epPBa YIIPABICHIYCCKUX KaPOB Pa3MeINacTest
Ha caiite Yupex[aeHHs, Ha HH()OPMALMOHHBIX CTEHJaX YUpeXIeHUsS, YIPaBJICHHUS
cormanbpHoM 3amuThl Hacenenus 1o r.Cypryty u CypryTckoMy panoHy, a TaKXke MOXKET
pa3sMeInaThCcst B CPeCTBAX MacCOBON MH(OpMALIHH.

Mudopmarust 0 (HOPMHUPOBAHMHM pe3epBa YNpPaBICHYECKUX KapoB JOJDKHA
COZIepXKaTh:

- HaMEHOBAHKE, OCHOBHBIE BUIBI ACSITEIBHOCTH U CBEACHHUS O MECTe HAXOXKIACHHUS
YupexaeHus,

- TpeGoBaHMs, NpeIbsBIseMble K KaHAMIaTaM Ha BKIIIOUCHHE B PE3epB
YIPaBIEHYECKUX KaZpPOB;

- TIepedyeHb JOKYMEHTOB, [10aBaeMbIX NPETeHACHTaMU AJIsl y4acTHs B KOHKYPCHOM
otbope, 1 TpeOOBaHUS K UX O(HOPMIIEHHUIO;




Geut i, |
Y B}oﬂ)l(e"n-[?e yupeKaAeHHue CucreMa MEHEDKMEHTA Ka4yeCTBa CMK-T1-01-02-10-2018
XaHTbl-MaHCUHCKOIr0 aBTOHOMHOIO [TonoxeHue
okpyra — Orpst "CypryTckuil paioHHBIH o nopsake GopMHpOBaHHs
LEHTpP COLMAILHON afanTalii JUIs JIMLL pe3epea ynpaBJIeHYECKUX Tuer 6/ 16
Ge3 onpe/e/eHHOr0 MECTa KHUTENbCTBA" KaJpOB B Y4YPEIKIACHUH

- JaThl HaYaJIa ¥ OKOHYAHMUS [IPHeMa JOKYMEHTOB JUIA yqacThs B KOHKYPCE;

- azpec MecTa IprUeMa JJOKYMEHTOB ULl y4acTHsl B KOHKYPCE;

- J1aTy, BpeMsl U MeCTO IPOBEJICHHUs KOHKYPCa;

- HoMepa Teste()OHOB, 110 KOTOPBIM IPEI0CTABIIACTCS HHpOpMAaIHSL.

2.4TpaxiaHe BHIABUTAIOT CBOM KAaHNUAATYPhl JUIA ydacTus B KOHKYpCe
CaMOCTOSITENILHO.

2.5.TIpeTeH/IeHT Ha BKIIIOYCHHE B PE3ePB YNMPABIECHUECKUX KAAPOB IMPENCTABIACT
CIIELHAIUCTY 110 KaapaM YupeKIeHHUs CIely0Ine TOKyMCHTDL:

- HdHOe 3asBIEHHe O BKIIOUEHHH B Pe3epB YNPABIEHUECKMX Kaipos 10 (opme,
COIJIaCHO NpuIoKeHuio | K HacTosmeMy 11010KeHHIO;

- ankery 1o dopme cornacto npunoxenuto 10 k MHCTpyKIuK M0 y4eTy JIMYHOIO
cocTaBa ¥ KaJpOBOMY JIEJONPOM3BOACTBY B  YUPEKACHUSX, TMOABCAOMCTBEHHBIX
Ierconpassutust  FOrphl, YTBEP)KICHHOM MNPHUKa30M Iencoupaszsutuss  IOrper ot
16.04.2013 Ne 254-p;

- KOTTHIO T1acIopTa;

- KONHMHM JOKYMEHTOE O Mpod)ecCHOHAIbHOM 00pasoBaHMM, & TAKKE IO JKEJaHHIO
MPeTEeHIeHTa - O JOMONHUTETBHOM IPOhecCHOHATbHOM o0pa3oBaHU{, O IPHUCBOCHUU
y4EHOH CTENeHH, yYSHOTO 3BaHus,

- KOIMIO TPYHOBOW KHIKKHU, 3aBEPEHHYIO KaJpOBOH ciyk00i 1Mo MecTy paboThl,
WHBIe JOKYMEHTBI, TOATBEPK/IAIOIIUE CTax paboTBl.

[IpeTeHEHT BIIpaBe MOMOJIHUTENBHO MPEICTaBUTh PEKOMEHIALHH C MPEIbIYLIHX
MecT paboThbl, @ TAKXKe UHbIS JOKYMEHTBI.

I[IpeTeHaeHT, pabOTAIOIMA B Y UpeKICHHH, W3BABUBIINK JKelaHHe ydacTBOBAaTh B
KOHKypCe, NPe/CTABISET CIIeIMATHCTY MO Kaapam YHUPEKACHHsS JIHIHOe 3aiBICHHE O
BKTIOUEHHH B Pe3epB YNPABICHYECKHX KaapoB M0 (OpMe, COTIACHO MPHJIOKCHHIO 1
Hacrosemy [lonoxeHu!o.

2.6.JIOKYMEHTbI IIPE/ICTABIIOTCS CISLHATHCTY 10 KajpaM YUpPekKAeHUs B TeHCHHE
30 gqueii co mHS pasMemnierusi nHMOpMAUUKU O GOPMHUPOBAHMHU pe3epBa yNpaBlCHICCKIX
KaJpoB Ha caiiTe YupexaeHuUs.

CrienpanucT Mo KaJpaM pPerduCTpUpYeT 3asBICHUS NPETCHACHTOB B XKYPHANC yHcTa
(mpunoxenue 2 K HacrosmeMy [TomoxeHno), MpoBepseT AOKYMEHTEI, NPEACTABICHHRIC
VIMH, OCYIIECTBJIsIeT 00paboTKy MepCOHANBHBIX JaHHBIX NPETEH/ACHTOB B COOTBETCTBHM €
DeiepabHBIM 3aKOHOM «O) MepCOHAIBHBIX TaHHBIX).

2.7. Or160op KaHAMIATOB B pe3epB YNPABICHYECKUX KaIpPOB OCYIIECTBIACTCI
KoMEccHell o (OPMUPOBAHHUIO pe3epBa YIPaBICHIECKUX KalpoB (manee - Komuccus) B
(GopMe paccCMOTPEHMS TOKYMEHTOB ¥ MHAWBUIYaTbHOTO cobeceoBaHMs ¢ KaHIUIATOM.

2.8.CocTaB KOMHCCHH yTBEpIKIaeTCs pruKasoM YupexieHus. B coctas Komuccuu
BKJIIOYAIOTCS

- nupekTop Yupeknenust (IIpeicenaTenh KOMUCCHH);

- 3aMeCTUTe b AUPEKTOPa (3AMECTHTEIb IPEICeNaTelss KOMUCCHN);



BromkeTHoOE YUpeKaeHHE CucTteMa MeHeKMeHTa KauecTBa CMK-T1-01-02-10-2018
XaHTbI-MaHCHIICKOr0 aBTOHOMHOTO [TonoxeHue T TEeTYs
okpyra — FOrpsl "CypryTckuii paifoHHbIi 0 nopsiike GOpPMUPOBAHHUS
LUEHTP COLMAIbLHOM asanTauyy s UL pesepBa yrnpaBJIeHYECKUX Twer 7/ 16
0e3 onpeneseHHOro MecTa JKUTeIbCTRa" KaapOB B yUpeKIEHHN

- CTIEIHATUCT IO KaJipaM (ceKpeTapb KOMUCCHH);

- FOPUCKOHCYJIBT;

- HHBIE paOOTHUKH Y UperKICHHS;

- IMpeACTaBUTENIb YTPaBJICHUSI COLMAIBbHOW 3alndThbl HacejaeHus o r.Cypryry u
CypryTckoMy palioHy (110 COrIaCOBAHHUIO);

- npencraButens [lomeyuTenbckoro coBera, CO3JaHHOIO MpU YupexaeHuu (1o
COTJIaCOBAHHUIO ),

- TpelICTaBUTENb MPOQCOI03HONH OpraHu3allii, CO3JaHHOW B YUpekAeHHH (110
COIJIaCOBAHHUIO);

- He3aBUCUMBIH SKCIEePT (110 COTJIaCOBAHMIO).

2.9. Konkypc npoBoauTCs B Ba 3Tala.

2.10. Ha nepBom atarne Komuccus paccmaTpuBaeT JOKYMEHTBI, PEICTaBIEHHbIE
OpEeTeHJAeHTaMu [UIsl y4acTdhss B KOHKypce U IPUHHAMAET pelIeHHe O JOIyCKe
NPEeTEeHEHTOB K YYaCTHIO B KOHKYpCe WIH 00 OTKa3e B TAKOM JIOIIyCKe.

2.11. IlpeteHaeHT He AOMYCKAaeTCsl K YHaCTHUIO B KOHKYpPCE B CIydasix, €CJIU:

- OH HE COOTBETCTBYET YCTAHOBIEHHBIM KBATU(UKAIIMOHHBIM TPeOOBaAHUSIM;

- MpelCcTaBleHbl He BCe MNOKYMEHTBHI, YKa3aHHble B IIYHKTe 2.5 HacTOSLIEro
[Tonmosxenus, 100 OHU OQOPMIICHBI HEHAJIEXKAIUM 00pa3oM.

2.12. Btopoii 3Tan KOHKypCHOr0 0TOOpa MPOBOAUTCS IIPU HATHYUH HE MEHEe JIBYX
[IPETEHIEHTOB Ha JOJKHOCTb.

2.13. He mo3gHee uem 3a JecsiTb OHEW [0 Hayaja BTOPOro 3Tamna KOHKypca
KOMHUCCHSI U3BEIIaeT MPEeTeHIeHTOB O JOMyCKe K YYacTHIO B KOHKypce Wi 00 OTKasze B
TaKOM JIOIyCKe.

2.14. Ha BTopom 3Tare npoBoAUTCs coOeceoBaHUe 10 BOMTPOCaM, TIO3BOJISIONINM
o0ecreunTs MPOBEPKY 3HAHUW MPETEHJEHTOB, AOMYLIEHHBIX K YYacTHUIO B KOHKypce
(mamee - y4aCTHHKH), 11O CJEIYIOIIAM OCHOBHBIM HAIPABICHUSIM:

- 3HaHWE HOPMATUBHBLIX IPABOBBIX aKTOB, B c(epe COLMAIBHOTO OOCITYyKHUBAHUSI
HaceJeHusl;

- 3HaHMEe HOPMATUBHBIX IIPABOBBIX aKTOB B COOTBETCTBUM CO cCHeUU(DUKOH
JTIOJDKHOCTH, Ha KOTOPYIO peTeHayeT KaHauaar;

-3HaHHE OCHOB I'PaXK/[aHCKOr'0, TPYAOBOI'0 3aKOHOATEIbCTBA;

- yIpaBJieHHe NePCOHATIOM U €r0 MOTUBALIUSI.

2.15.11o pe3ynbpTatam npoBeIeHHOro KoHKypca Komuccueil npuHUMAaeTCsl pelleHue:

- 0 BKJIIOYEHUH MPETeHIeHTa B pe3epB YIPaBIeHUECKUX KaIpOB;

- 00 OTKa3e BO BKIIIOUEHUHU B Pe3ePB YIPABICHUECKUX KaJpPOB.

2.16.Pemienus KomuccuM NPUHUMAIOTCSI 1O KaXAOMY IPETEHJEHTYy Ha
COOTBETCTBYIOLIYIO [JOJDKHOCTh OTKpPBITBIM TrojocoBaHueM. [Ipu paBeHCTBE Tro0JI0COB
pelIaloINM SBIIseTCs rojoc npeacenarens Komuccuu.

2.17. I'paxxmaHuH MOXeET OBITh BKJIIOYEH B pPE3epB - YIPABICHUYECKHUX KaJIpOB
OJIHOBPEMEHHO Ha 3aMellleHre HECKOIbKUX JOJIKHOCTEH.




BIODKETHOE yupekIeHYE CucreMa MEHEUKMEHTA KauecTBa MR 03- 102018
XaHTbl-MaHCHICKOr0 aBTOHOMHOTO [TosnioxkeHue eRRAREEe
okpyra — KOrpsl "CypryTckuii paioHHbI 0 nopsake GopMUpOBaHHs
LIEHTP COLMAJIbHOM a/anTaluu s ML pe3epBa ynpaBjeHUECKHX Tuct 8716
0e3 OmpeeNeHHOro MecTa XKUTebCTBa" KaJIpOB B yUPeIKIACHUN

YucneHHBIH COCTaB JIMI[, COCTOSIIMX B pe3epBe YIPABJICHUYECKUX KaJIpoB IO
KaXKI0M JOJDKHOCTH, HE OrpaHu4eH. B cilydae BKIIOYEHHUs B pe3epB yNPaBICHYECKUX
KaZpoB HA OJHY IOJPKHOCTH ABYX W Oojsiee JHUI OYEPEIHOCTb 3aMEIICHHs BaKaHTHOM
JOJKHOCTH ofpeensieTcs pemenieM Komuccuw.

2.18. Pemenust Komuccuu opopMIISFOTCSI TIPOTOKOJIOM, KOTOPbBIH MOMHCHIBACTCS
TpezceaaTeNieM, 3aMEeCTHTeNIeM IIpeicenaTes], CeKperapeM M WICHaMH KOMHCCHH,
MPUHSBIIMMU y4aCTHE B 3aCCHaHUU.

2.19. B teuenne 10 nHei ¢ 1aThl MPOBEICHUS KOHKYpCa KaHAUaTaM HallPaBIIsSIOTCS
yBEIIOMJICHHUS O pe3yJIbTaTax KOHKypca.

2.20. JIOKyMeHTBI TIPETeHICHTOB, He JOIYIIIEHHBIX KO BTOPOMY OTally KOHKypca, a
TaKKe NPETEeH/IEHTOB, He BKJIIOYEHHBIX B PE3€PB YIIPABICHYSCKUX KaJPOB, MOIAHHDBIC NMH
JUIS y4acTHsi B KOHKypce, Bo3Bpaarorcs B Tevenue 10 qHel rmociie OKoHYaHus KOHKypea.

3. Hopsiiok opranu3anud padoThl ¢ pe3epBOM YHPaBJIeHYECKHX KaPOB

3.1.IToroToBKa JIMI(a, 3a9UCIEHHOr0 B Pe3epB yIpaBIeHUECKHX KaapoB (nanee -
JINIIO, COCTOSIIIEE B Pe3epBe), OCYIIECTRISETCs 110 MHANBUAYaIbHOMY IJIaHy MOArOTOBKH,
pa3paboTaHHOMY B TedeHHe | Mecsla co [Hs BKIIOUCHUs IPaK1aH|Ha B PE3ePB 110 dopme
COrNacHo TMpuIoXkeHuto 3 k [lonoxxeHuo cpokom Ha 1 rox. MHIMBUIyaNnbHBIC MUIAHBI
TIOIFOTOBKH YTOYHSIOTCS T10 Mepe HEOOXOIUMOCTH.

3.2. VIHuBHUAYaTbHEIA [IaH COCTABISIETCS NOJDKHOCTHBIM JIMLOM (PYyKOBOJUTENIEM
TOTOTOBKH), Ha YbIO JOJDKHOCTH IPAKJaHUH BKIIOYEH B PE3epB yNPABICHIECKUX KaIpOB
C TpUBIEYEHHWEM JIHIA, COCTOSILIEro B pE3epBe M YTBEPKIACTCS AUPCKTOPOM
YapexaeHus.

3.3.B WHAMBHIYanibHOM I[UIaHe [OJATOTOBKM JOJDKHBI  ObITh  pa3paboTaHbl
KOHKPETHBIE MEpOIpPUATHs, 00eCHeunBaloIIe MPUOOPETCHHE JIHIOM, COCTOSIIMM B
pesepBe, HeOOXOIMMbIX 3HAHUN U HABBIKOB, HANPABIICHHBIX Ha Oonee riry0oKoe OCBOEHHE
MM XapakTtepa Oyayieil paboTsl, BEIpabOTKY OpraHM3aTOPCKUX KaueCTB, B TOM 1HCIIC:

- pelleHre OT/IeIbHEIX BOIIPOCOB MO NPOQHUITIO NOJKHOCTH;

- UCIIOJIHEHHE 00s13aHHOCTEH IO TOJDKHOCTH, HA KOTOPYIO COCTOUT B PE3€pBE;

- y4actue B paboTe KOH(EpeHLHMH, COBEIlaHWH, CEMHHApOB, pabouux rpymm ¢
eI TOJIYdeHHs IIPAKTHYeCKUX HABBIKOB B COOTBETCTBMM CO  CICLHaM3ALMCH
JOJDKHOCTH, Ha KOTOPYIO COCTOUT B pe3epBe.

3.4 VIHauBHyanbHBIH TUIAH ITOArOTOBKH COCTABIISIETCS B 3-X OK3eMILIApax, O/IMH U3
KOTOPBIX XPaHWTCs Y JIHI[A, COCTOSILIErO B pe3epBe, BTOPOH - Yy HEMOCPENCTBEHHOTO
PYKOBOJIHTEIs, TPETUH — Y CHEIHAINCTa [0 Kajpam Y UpexkIeHHUs.

3.5.KoopauHaiyio IOArOTOBKH pe3epBa YIPaBIeHYECKUX KaJpOB OCYIICCTBISCT
CIIELMAJIUCT 10 KajapaM Y upexaeHusI.

3.6.]Ipu mojBeIeHH WTOTOB MOArOTOBKM pe3epBa B KomuccHio npeicTaBiseTcs
OT3BIB O pe3yJbTaTax BHINOJHEHUS HMHAMBHIYaNbHOTO TIUIaHa MOATOTOBKH. OT3bIBbI
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NpeaACTaBJIAIOTCA JAODKHOCTHBIMH  JIMIAMH (pYKOBOIII/ITeIISIMI/I HO,Z[FOTOBKI/I), Ha 4YbH
JOOJDKHOCTHU KaHAHUAAT BKIIIOYEH B PE3€PB YIPABJICHYCCKUX KaAPOB.

4. 3ameleHHe BAKAHTHBIX J0JKHOCTEH, HCK/JIIOUYEHHEe U3 pe3epBa YIpaBJIeHYeCKHX
KaJApoB

4.1.BakanTHass MO/DKHOCTH 3aMellaeTcs IO PEIICHHI0 JHpEeKTopa YUpeKIeHHs
JIMIIOM, COCTOSIIIMM B pe3epBe, cPOpMUPOBAHHOM Ha KOHKYPCHOM OCHOBE.

4.2.01cyTCTBHE THCHMEHHOTO OTBeTa OT JIMLA, COCTOSIIEro B pesepse, 110
¥CcTeueHHH 7 OHeH Ha MpenoXKeHHWEe BAKAHTHOM JOJDKHOCTH, IPU3HACTCS OTKA30M OT
3aMeILeHUs] BAKAaHTHON JOJIKHOCTH.

4.3 Komuccus eXeroJHo B TeyeHHe | KBaprajga I[POBOAUT aHalii3 COCTOSHHUS
pesepBa yIpaBlieHYecKUX KaapoB. IIpu 5TOM OLeHUBAeTCs JIesITeNbHOCTh KaX/I0ro JINLa,
COCTOSIIIIETO B pe3epBe, 3a MPOLIeIIINHA rojJ, PacCMaTPUBAIOTCS MIPEJICTABICHHBIC OT3bIBbI
0 pe3ylbTaTax BBIMOJHEHNs WHAMBUAYATBHOIO IIJIaHA IIOATOTOBKH, PELIAIOTCS BOIPOCHI
repecMoTpa 1 TMOMOJHEHHsl pe3epBa YIIPaBIeHYECKHX KaJIpOoB.

4.4 .OcHOBaHUSAMU JIsl HCKITFOYEHHSI U3 pe3epBa yIpaBIeHUYECKUX KaJIpOB sSBIISIOTCS:

- Ha3HA4YeHHEe Ha JOJDKHOCTB, INIAHUPYEMYIO K 3aMEIIEHUIO, WK UHYIO JTOKHOCTh
B TIOPSI/IKE JOJKHOCTHOT'O POCTa;

- OTKAa3 JIMIA, COCTOAIIEr0 B pe3epBe, OT 3aMEIUCHUS] BAaKaHTHOH JOJDKHOCTH Oe3
YBA)KUTEJIbHBIX IPUULH;

- JINYHOE 3asBJICHMs JIMIIA, COCTOSIIEro B pe3epBe, 00 MCKIIOYEHHH M3 KaJpOBOIrO
pe3epBa yrpaBIeHUECKHUX KaJpOB;

- [0 UICTEUEHUH TPeX JIET CO IHS NIPOBEAEHHUS KOHKYpCa,

- CMepTh IMIa, COCTOSILIEro B pe3epBe, OO NpuU3HAHME €ro 0e3BECTHO
OTCYTCTBYIOIINUM WK OO0BSIBICHUS yMEPIIUM Ha OCHOBaHHH PEILIeHHUs Cy/a, BCTYIUBILETO
B 3aKOHHYIO CHUILY.

4.5 VckmoyeHde W3 pe3epBa YIpaBIEHYECKUX KaZpoB O(QOPMIIAETCS IPUKA30M
nupekTopa YupexxaeHuss W B TeueHue 10 [gHEH NOBOAMTCS O CBEAGHUS JHLA,
UCKIIIOUEHHOT0 M3 pe3epBa yIpaBIeHUECKUX KaIpOB.

4.6.CrenMaiucT Mo KaapaM YUpeKIeHHs OCYLIECTBISET BEJCHHE CIIUCKA pe3epBa

YIpaBICHUYECKUX KaIpoB IO bopme coriacHO TPHIOKEHHIO 4 K HacTOsIIeMY
[Tonoxxenuro.
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[Ipunoxenue 1

K ITOJIO’KEHHUIO O MOPsIIKe
(dopmupoBaHus pesepsa
YIPABIEHYECKUX KaIPOB B yUPEXKICHUN

(MOMKHOCTH PYKOBOAUTENA, HAUMEHOBAHHUE YUPEIKACHUS )

(®.M.0. pykoBoauTens)

(dbamunusi, UMsi, OTUECTBO)

(HarMeHOBaHHE 3aHUMAaeMOH JO/DKHOCTH B HACTOsILLEE Bpemsl)

(mecTo paboTsr)
MPOXKUBAIO

KOHTaKTHbIN
TenedoH

(pabouuii, mOMALIHWKA, MOOWJTbHBIH)
3asBieHne

[Ipolry 1OMyCTUTh MEHS K YYaCTHIO B KOHKYpPCE JJIsl BKIIIOUEHMUSI B pe3epB
YIPaBICHYECKUX Ka/[POB JJIsl 3aMELLEHUS JOKHOCTH

(YKasbIBaeTcsi HAMMEHOBAHHE JI0JDKHOCTH, OTAENA, YUPEIKIACHHS )

K 3asiBnenuto nmpuiiararo: (IepeunuciInTh npuiaraeMble JOKyYMEHTHI)

Ha 06paboTky nepcoHaIbHBIX TaHHBIX, B TOM YHCJIe TPETHUMHU JTHIIAMH,
corjiaceH(a)

(mara) (moamnuce) (pacin@poBKa rMoarmucH)




BromxeTHOE yupeKACHUE

XanTel-MaHCUNCKOro aBTOHOMHOTO
okpyra — FOrpst "CypryTckuil paoHHBIH
LEHTp COLMAIbHON afanTaliu s UL
Ge3 onpe/eeHHOro MeCTa XKHUTebCTBa"

CucTeMa MeHEKMEHTA KauecTBa
TTonoxenne
o nopsiike GopMHPOBAHHS
pe3sepBa ynpaBleHUECKHX
KaJApOB B YUPEKAECHHH

CMK-IT-01-02-10-2018

Juer 11/ 16

[Tpunoxenue 2

K TIOJIOKEHHUIO O TOPSJIKE
(GopMupoBaHHs pe3epBa

yIpaBIeHIeCKUX KaJPOB B yUPEXKICHUH

YKYPHAJI YUETA KAHJIMJATOB, TIOJABIIMX JOKYMEHTBI UL YHACTHA
B KOHKYPCE HA ®OPMUPOBAHNE KAIPOBOI'O PE3EPBA

Ne i/

HaumenoBaHue
JOJKHOCTH, Ha KOTOPYIO
3agBJISIeTCS KaHIuaaT

damuus, UMs,
OTYECTBO
KaHauaara

JlaTta
perucTpanyu
3asBJICHUS,
TIOJINMUCH JIALA,
MIPUHSBIIIETO
JIOKYMEHTBI

[Tonnuck
KaHauaaTa

74



BromKeTHOE yupeKaeHNe
XaHTbI-MaHCUIACKOr0 aBTOHOMHOI'O

oxpyra — YOrpst "CypryTckuit paiioHHbIH
LIEHTp COLMATBHOM ajanTauiy As UL
6e3 OMpe/IeeHHOr0 MeCTa KUTEbCTBA"

CucremMa MEHEDKMEHTa KauyecTBa
[Tonoxenune
0 mopsiake GOpMUPOBAHUS
pe3epBa yrpaBJIeHUECKHX
KaJapOB B YUPEKIACHUH

CMK-T1-01-02-10-2018

Jucr 12/ 16

[Tpunoxenue 3

K IMOJIOXKEHUIO O ITOPSIAKE

GopMupoBaHus pe3epsa
yIpaBICHYSCKHUX KaJPOB B yUPEKAECHUH

VYTBEPXIAIO

(I0/DKHOCTb PYKOBOAMTEJIsl, HANMEHOBAHHE YUPSKACHHS )

(®.H.0. pykoBoauTes)

«_» 20 T
HauBUIyalbHBIN IIJ1aH ITOATOTOBKH
(pamMusHst, KM, OTYECTBO)
BKJIFOUEHHOT'O .
B pe3epB yIPaBIEHUECKUX Ka[POB 1JIsl 3aMEIIEHAs
(HaUMEHOBaHUE JOJIKHOCTH)
Ne m/mm Meponpusitust CpoOKH UCTIOJIHEHHUS OtmeTKka 0
BBITIOJIHCHHUH

PyKOBO)II/ITel’Ib I[MOATOTOBKM KaHIWaTa

JInno, cocTosiee B pe3epne

‘//



BIoKeTHOE yUpPexIeHUEe
XaHTbI-MaHCHHCKOTr 0 aBTOHOMHOTO
okpyra — FOrpsl "CypryTckuii pafoHHbIH

LIEHTp COLMATBLHON afanTauuy JUis ML
Ge3 OnpeeseHHOro MeCTa KHUTEbCTBa"

CucteMa MeHeHKMEHTa KauecTBa

[Tonoxxenue

o nopske GopMHpOBaHUs

pe3epBa yrnpaBieHUYECKHX
KaZpOB B YUPEKACHHH

CMK-I1-01-02-10-2018

Juer 13/ 16

[Mpunoxenue 4

K TTOJIOKEHUIO O ITOPSAKE

(GopMUpOBaHUs pe3epBa

YIIPABICHYECKUX KaJpOB B YUPEKIACHHH

CrucoK pe3epBa yIpaBIeHIeCKUX KaJpoB

OTwmeTka 0
npodeccHoHanbHOM
O6pasoBanue nepenoaroToBKe
p JIOJKHOCTD P ’ OTmerka 00
(yueOHoE MOBBILIEHUH
3amellae , Ha UCKJTIOUEHHH
3aBelieHue, roj KBAIM(UKALKH B
damu Hara mast [ara 3aMelleHne 13 pe3epBa
Ne OKOHYaHHs, Crax ¥ MepuoJ] HAXOKACHH B
NS, UM, | posKaeH JIOJKHOCTb [3aUMC/IEHUsI|  KOTOPOH ynpasieHyeck
n/n CreUHanbHOCT paboTel pe3sepBe (HaUMEHOBaHME
OTYECTBO us U MECTO B pe3epB JILO MX KapoB C
b, 1 HOMEp JOKYMEHTA O
paboThl COCTOMT B . yKa3aHHEM
KBaTUHKaLHs npodeccHoHaNbHOMI .
pesepse OCHOBaHUH
) nepenonroToBkKe,
MOBbLILUCHUHU
KBaTH(UKALMH
1 2 3 4 5 6 7 8 9 10




BropkeTHOE yapexaeHHe
XauTbi-MaHCHHCKOTO aBTOHOMHOTO
okpyra — lOrpsi "CypryTckuii pailoHHbIH
LIEHTP COLMANBHOMN alanTaluu JUis UL
6€e3 onpeneneHHOro MecTa XHUTelbcTsa"

CucTema MeHeIDKMEHTa KayecTBa
ITonoxenue
0 nopsjke GopMUpPOBaHHs

pe3epBa ynpas/ieH4ecKux Jiucr 14/ 16
KaJIpoB B yHPEXACHUH

CMK-I1-01-02-10-2018

CaeneHus 0 paspaboTyukax

PASPABOTYHUK

Crneuuanuct no Kagpam

/\/// A.C. CaraeBa

AOJDKHOCTb, NOApa3aCICHHE

COI'’TACOBAHO

3aMecTUTENb AUPEKTOPA

noAAuChH pacundpoBka NOAMKCH

JI.P. OBcsiHHHKOBa

AOJDKHOCTD, NoapasaciiCHUe OIAIMUCH pacmmbposxa MOAINUCH
CneuMalucT IO COLMANbHOMR

7Y
pabote - _P.M.MyxamenTHHOBa
JOJDKHOCTB, MoJpas/ie/ieHue noan¥cs pacmudpoBKa MoAMUCH
KOpucKoHCYNbT : B.P. I'ypmxya
JOJKHOCTB, MOApa3eeH e / Aonpcy paciuudpoBKa NoAMKUCH



